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SECURITY POLICY 

regarding the processing of personal data 

 

Personal data administrator – Baltech Solution sp. z o. o. 

based in Opole, NIP 7543354094, REGON 523469976 

(hereinafter referred to as: the Entrepreneur), in order 

to ensure protection of the processing of personal data, 

introduces the following Security Policy. The purpose of 

the Personal Data Security Policy, hereinafter referred to 

as the Security Policy, is to obtain an optimal method of 

processing information containing personal data in 

accordance with the requirements of applicable legal acts. 

 

General Regulations 

 

1. The area for processing personal data is a separate 

room at the Entrepreneur's headquarters. 

2. Personal data should be protected against: 

1) disclosure to unauthorized persons; 

2) removal by an unauthorized person; 

3) processing in violation of the Act; 

4) change, loss, damage or destruction of personal data. 

3. The entrepreneur stores the data no longer than 

necessary for the purpose for which they are processed, no 

longer than 10 years. 

4. The processing of personal data for purposes related to 

the Entrepreneur's activities is lawful if the data were 

obtained from the person to whom they concern and he or 

she consented to their processing. 
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5. If personal data have not been obtained from the data 

subject, their processing is lawful if a specific 

regulation so provides. 

6. Deleting data does not require the consent of the data 

subject. 

7. Security Policy documents establish management methods 

and requirements necessary to ensure effective and 

consistent protection of data processing. 

 

Rights of the data subject 

 

Every person has the right to control the processing of 

data concerning him or her. 

 

Archiving information containing personal data 

 

Documents containing personal data are archived in 

appropriately secured rooms and on properly secured IT or 

traditional media. Data that is unnecessary for ongoing 

cases is immediately destroyed through physical and IT 

activities that make it impossible to read them. 

 

Changes in the Security Policy 

 

Any changes to the above instructions introduced by the 

Administrator are effective for all persons to whom they 

apply upon delivery to these persons in writing. 
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Final Provisions 

 

1. The Administrator will periodically analyze threats and 

risks in order to verify security measures, and will also 

make an inventory of IT systems and data sets in order to 

ensure that the description contained in the Security 

Policy is up to date. 

 

2. The Security Policy enters into force on the day of 

signing. 

 

 

 

Seal and signature 


